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1. Aims and expectations 

It is a primary aim of Great Leighs Primary School that every member of the school community 
feels valued and respected and that each person is treated fairly and well.  We are a caring 
community, whose values are built on mutual trust and respect for all.  The school behaviour 
policy is therefore designed to support the way in which all members of the school can live and 
work together in a supportive way and it reinforces the ethos of the school.  It aims to promote 
an environment where everyone feels happy, safe and secure and an anti-bullying culture (See 
Anti-Bullying Policy). 

The primary aim of the Behaviour Policy is to promote excellent relationships, so that people 
can work together with the common purpose of helping everyone to learn.  This policy supports 
the school community in aiming to allow everyone to work together in an effective and 
considerate way. A culture of positive behaviour and high expectations ensures that pupils 
complete assigned work to the best of their ability. All staff promote good behaviour, self-
discipline and respect and have a consistent and fair approach to behaviour management 
which is in line with the school ethos and values.  

At Great Leighs Primary School we always seek to promote positive behaviour. Each 
classroom displays a copy of ‘A Good Learner’ which clarifies for children the learning 
behaviours we expect see Appendix 1. Class teachers refer to these where ever possible so 
they are constantly reinforced and promote a positive learning environment. We also promote 
positive behaviour choices across the school by awarding a school leaf to children who 
demonstrate good learning behaviours or one of our School Values (Positivity, Friendship, 
Respect, Courage and Excellence).  

 

The school expects every member of the school community to behave in a polite and 
respectful way towards others.  We treat all children fairly and apply this behaviour policy 
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with consistency. Children who are on the SEN register are encouraged to demonstrate 
positive behaviour within the limits of their ability and may have individual targets set to 
help them with achieving this. The children are encouraged in class to earn family points 
for polite and respectful behaviour both towards their peers and their class teacher and 
LSA.  

Our Behaviour Policy aims to help children to grow in a safe and secure environment and 
to become positive, responsible and increasingly independent members of the school 
community. It is designed to promote excellent standards of behaviour, rather than merely 
deter unacceptable behaviour. 

2. Rewards  

We praise and reward children for good behaviour in a variety of ways: 

• All members of staff actively encourage respectful and polite behaviour.  

• Children are awarded family points when staff see examples of respectful and polite 
behaviour  

• Children may be given, effort points, golden time or stickers as a reward for positive 
behaviour  

• We celebrate the achievements of children either for consistent good work or 
behaviour, acknowledge outstanding effort and where acts of kindness and 
thoughtfulness have taken place in school in our Friday Achievement Assembly. In 
addition all children have an opportunity to receive recognition for their achievements 
out of school 

• Year 6 children are awarded Prefect badges as recognition of their position as role 
models for the rest of the school 

3. Consequences 

The school employs a number of reasonable consequences to remind and reinforce school 
rules and expectations of excellent behaviour and also to ensure that children learn in a safe 
and positive environment.  Staff will use their professional judgement and investigate any 
incidents of behaviour fully, that have happened outside the classroom.  

We expect children to listen carefully to instructions in lessons. If they do not do so, we will ask 
them either to move to a place nearer the teacher or to sit on their own. 

We expect children to try their best in all activities and to complete tasks within the given time, 
taking into account age and ability.  If they do not do so, we may ask them to spend part of 
their playtime completing or redoing a task.  

If a child is disruptive in class, the teacher will remind him or her of the class rules and our 
‘Good Learner’ expectations. If a child misbehaves repeatedly, the teacher may decide to 
isolate the child from the rest of the class until s/he calms down and is in a position to work 
appropriately again with others. It is essential that the learning of all children is not disrupted. 

We expect children to move calmly, quietly and sensibly around the school and in and out of 
assembly. If a child is running, shouting or not behaving in a sensible way, as outlined in the 
school rules then they may be asked to have some reflection time at playtime or lunchtime.  

If a child repeatedly acts in a way that disrupts or upsets others, the class teacher may contact 
the child’s parents and, if needed may seek an appointment in order to discuss the situation, 
with a view to improving the behaviour of the child. When appropriate, class teachers keep a 
behaviour book noting children who show repeated disruptive behaviour. 

In more serious incidents of unacceptable behaviour, both in class or at lunchtime, a member 
of staff may issue a child with a white behaviour slip to take home. In general the Midday 
Supervisor issues slips at lunch time following discussion with her team. White slips are sent 
home to inform parents that their child has not followed the school or class rules for behaviour 
in a way that has caused disruption or upset to another child/children. The child may have 
been asked to miss part of their playtime in order to think about their behaviour and may be 
asked to speak to a senior member of staff. A red slip is for more serious incidents, indicates 
a detention and the children will miss their play for at least one lunch time. The time the child 
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will miss will be written on the red slip and sent home. Although we inform parents by sending 
a red slip home, parental consent is not required by law when issuing a detention. A record of 
all white and red slips issued is logged and slips kept by the headteacher. The Behaviour Log 
is monitored half termly by the SLT. 

Children will be temporarily or permanently excluded from school if their behaviour is harmful 
to other children, staff or property, abusive or for extremely disruptive behaviour preventing the 
class from learning (this may include sexual, racial, homophobic or transgender abuse). 

In some cases parents will be asked to take their child home for lunch times if their child’s 
behaviour is unacceptable during lunch or break times. 

The school does not tolerate bullying of any kind and children are expected to keep their hands, 
feet and objects to themselves.  If we discover that an act of bullying or name calling has taken 
place, we will investigate the incident and act immediately to stop any further occurrences of 
such behaviour.  While it is difficult to eradicate bullying, we do everything in our power to 
ensure that all children attend school with a happy and positive attitude.  

All members of staff are aware of the regulations regarding the use of force by teachers.  Staff 
only intervene physically to restrain children or to prevent injury to a child, or if a child is in 
danger of hurting him/herself. Some staff have restraint training to deal with these situations. 
The actions that we take are in line with government guidelines on the restraint of children. 

4. The role of the class teacher 

It is the responsibility of the class teacher to ensure that the school rules are followed in their 
class and that children understand what these rules are. The class teacher will encourage their 
class to behave in a responsible manner during lesson time. 

The class teachers in our school have high expectations of the children in terms of behaviour 
and they strive to ensure that all children work to the best of their ability in an environment 
where everyone feels safe and valued. 

The class teacher treats each child fairly and implements the classroom code consistently.  
The teacher treats all children in the class with respect and understanding. 

If a child misbehaves repeatedly in class, the class teacher will use a range of reasonable 
sanctions.  However, if misbehaviour continues, the class teacher seeks help and advice from 
the Headteacher. 

The class teacher liaises with external agencies, as necessary, to support and guide the 
progress of each child. 

The class teacher may also contact a parent if there are concerns about the behaviour or 
welfare of a child. 

5. The role of the Headteacher 

It is the responsibility of the Headteacher, under the School Standards and Framework Act 
1998, to implement the School Behaviour Policy consistently throughout the school and to 
report to Governors, when requested, on the effectiveness of the policy.  It is also the 
responsibility of the Headteacher to ensure the health, safety and welfare of all children in the 
school. 

The Headteacher supports the staff by implementing the policy, by setting the standards of 
behaviour and by supporting staff in the implementation of the policy. 

The Headteacher keeps records of all reported serious incidents of misbehaviour in the school 
behaviour log book. 

The Headteacher has the responsibility for giving fixed-term suspensions to individual children 
for serious acts of misbehaviour.  For repeated or very serious acts of antisocial behaviour, the 
Headteacher may permanently exclude a child.  Both these actions are only taken after the 
school Governors have been notified. 



Behaviour and Discipline Policy  4 

6. The role of parents 

The school works collaboratively with parents, so children receive consistent messages about 
how to behave at home and at school.   

We expect parents to support their child’s learning and to co-operate with the school, as set 
out in the Home/School agreement.  We try to build a supportive dialogue between the home 
and the school and we inform parents immediately if we have concerns about their child’s 
welfare or behaviour. 

If the school has to use reasonable sanctions to punish a child, parents should support the 
actions of the school.  If parents have any concern about the way that their child has been 
treated, they should initially contact the class teacher in the first instance.  If the concern 
remains, they should contact the Headteacher. Should the matter require further attention they 
should either follow the School Complaints Policy or contact the Chair of Governors via the 
school office.  If these discussions cannot resolve the problem, a formal grievance or appeal 
process can be implemented.   

7. The role of Governors 

The Governing Body has the responsibility of setting down these general guidelines on the 
standards of discipline and behaviour, and of reviewing their effectiveness.  The Governors 
support the Headteacher in carrying out these guidelines. 

The Headteacher has day-to-day authority to implement the School Behaviour and Discipline 
Policy, but Governors may give advice to the Headteacher about particular disciplinary issues.  
The Headteacher must take this into account when making decisions about matters of 
behaviour. 

The Behaviour Committee of the Governing Body is available should the need arise. 

8. Fixed-term and permanent exclusions 

Only the Headteacher has the power to exclude a pupil from school, following the guidelines 
as laid down by the Local Authority. This is designated to the Deputy Headteacher in the 
Headteacher’s absence. 

9. Monitoring 

The Headteacher monitors the effectiveness of this policy on a regular basis.  She also reports 
to the Governing Body on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements. 

The school keeps a variety of records of incidents of misbehaviour.  The class teachers monitor 
classroom and playground incidents.  The Headteacher records those incidents where a child 
is sent to her on account of bad behaviour.  Any incidents that occur at lunchtimes are reported 
to the Senior Midday Supervisor and serious incidents to the Headteacher. 

The Headteacher keeps a record of any pupil who is suspended for a fixed-term or who is 
permanently excluded.  It is the responsibility of the Governing Body to monitor the rate of 
suspensions and exclusions, and to ensure that the school policy is administered fairly and 
consistently. 

10. Pupils’ conduct outside the school gates – teachers’ powers 

What the law allows: 

Teachers have the power to discipline pupils for misbehaving outside of the school premises 
“to such an extent as is reasonable”1 – see paragraph 21. 

Maintained schools and Academies’ behaviour policies should set out what the school will do 
in response to non-criminal bad behaviour and bullying which occurs off the school premises 
and which is witnessed by a staff member or reported to the school, including the punishments 
that will be imposed on pupils. 

                                                 
1 Section 90 of the Education and Inspections Act 2006.   

 



Behaviour and Discipline Policy  5 

Subject to the Behaviour Policy, teachers may discipline pupils for misbehaviour when the pupil 
is: 

• taking part in any school-organised or school-related activity or 

• travelling to or from school or 

• wearing school uniform or in some other way identifiable as a pupil at the school. 

or misbehaviour at any time, whether or not the conditions above apply, 
that: could have repercussions for the orderly running of the school or poses 
a threat to another pupil or member of the public or could adversely affect 
the reputation of the school. 

In all cases of misbehaviour the teacher can only discipline the pupil on school premises or 
elsewhere when the pupil is under the lawful control of the staff member. 

11. Detention 

What the law allows: 

Teachers have a power to issue detention to pupils (aged under 18). 

Schools must make clear to pupils and parents that they use detention (including detention 
outside of school hours) as a sanction. 

Parental consent is not required for detentions. 

As with any disciplinary penalty a member of staff must act reasonably given all the 
circumstances, as described in above, when imposing a detention. 

With lunchtime detentions, staff should allow reasonable time for the pupil to eat, drink and 
use the toilet. 

12. Confiscation of inappropriate items 

What the law allows: 

There are two sets of legal provisions which enable school staff to confiscate items from pupils: 

The general power to discipline (as described in the bullets under the heading “Discipline in 
Schools – Teachers’ Powers” on pages 3 and 4) enables a member of staff to confiscate, retain 
or dispose of a pupil’s property as a punishment, so long as it is reasonable in the 
circumstances. The law protects them from liability for damage to, or loss of, any confiscated 
items provided they have acted lawfully2. The legislation does not describe what must be done 
with the confiscated item and the school behaviour policy may set this out; and 

Power to search without consent for “prohibited items”3 including: 

• knives and weapons 

• alcohol 

• illegal drugs 

• stolen items 

• tobacco and cigarette papers 

• fireworks 

• pornographic images 

• any article that has been or is likely to be used to commit an offence , cause personal 
injury or damage to property; and 

• any item banned by the school rules which has been identified in the rules as an item 
which may be searched for. 

The legislation sets out what must be done with prohibited items found as a result of a search. 

Weapons and knives and extreme or child pornography must always be handed over to the 
police, otherwise it is for the teacher to decide if and when to return a confiscated item. 

                                                 
2 Section 94 of the Education and Inspections Act 2006   
3 Section 550ZA (3) of the Education Act 1996 
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More detailed advice on confiscation and what must be done with prohibited items found as a 
result of a search is provided in ‘Screening, Searching and Confiscation – advice for head 
teachers, staff and governing bodies’. See Associated Resources section below for a link to 
this document. 

13. Power to use reasonable force 

Members of staff have the power to use reasonable force to prevent pupils committing an 
offence, injuring themselves or others, or damaging property, and to maintain good order and 
discipline in the classroom. 

Head teachers and authorised school staff may also use such force as is reasonable given the 
circumstances when conducting a search without consent for knives or weapons, alcohol, 
illegal drugs, stolen items, tobacco and cigarette papers, fireworks, pornographic images or 
articles that have been or could be used to commit an offence or cause harm. 

Schools can also identify additional items in their school rules which may be searched for 
without consent. Force cannot be used to search for these items. 

Separate advice is available in ‘Use of Reasonable Force – advice for school leaders, staff and 
governing bodies’. See Associated Resources section below for a link to this document. 

 

 

Date: January 2018 
 

Appendix 1: 

 

14. Appendix A: Great Leighs Primary School Sanctions Map 

 

Level Type of Behaviour Possible Action 

1 Calling out or interrupting  

Deliberate distracting noises or actions 

Pushing in the line 

Not being focused on work 

Time wasting 

Not completing task set 

Ignoring instructions 

Distracting others 

Running  

Boisterous behaviour 

Not lining up sensibly 

Accidental damage through 
carelessness 

Verbal reminder from a member of staff 
or class rules/school values 

Warning if behaviour continues 

Make up time/complete work at break or 
lunch 

Change of seating 

Name on board 

Completing work at play/lunch time 

Proximity e.g. sitting next to an adult 

‘Strike’ 

Persistent offenses at every stage may 
be escalated 

2 Repeated occurrence of level one 
behaviour 

Answering back 

Rudeness or being disrespectful to a 
member of staff or other children 

Swearing at/to each other 

Warning and reminders of behaviour 
code given 

Time out-KS1, apologise then join back in 
activity 

Time out KS2- KS2 time out of class to 
reflect on incident, reflect and re-join 
class 
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Swearing at/ in front of an adult 

Rough play 

Throwing food or drink 

Wandering around – work avoidance 

Continually interrupting the learning 

Working on a desk alone 

Loss of some playtime/ lunchtime 

Writing lines/ letter of apology 

White slips may be issued depending on 
nature of behaviour  

Also refer to above sanctions 

3 Throwing objects with intent 

Harming someone with intent 

Behaviour which puts others in danger 

Play fighting which results in someone 
getting hurt 

Stealing 

Continuously being rude/answering 
back/ being disrespectful to an adult 

Running out of class 

Major challenging of authority 

Wilful damage to property 

Repeated refusal to follow instructions  

Harmful and offensive name calling 
e.g. racist, homophobic 

Bullying 

HT/DHT SLT involvement 

ALONG WITH 

Contact with parents either via white or 
red slip which must be sent home, or by 
phone. 

Behaviour logged  

Report card for pupil where appropriate 

Also refer to above sanctions 

4 Extremely dangerous behaviour which 
endangers the individual or others 

Violent behaviour  

Leaving the school premises without 
permission 

Serious physical abuse to 
children/staff 

Sustained harm to others 

Bringing in dangerous objects 

Constant swearing, name calling 

Deliberate racist/homophobic incident 

Extremist behaviours 

Cyber bullying 

Rude/ abusive notes about 
children/adults 

Involvement of HT 

 

Red slips resulting in a detention outside 
the Headteacher’s office. Incident must 
be recorded in the behaviour book.  

 

Meeting with parents 

 

Police contacted if applicable 

 

Child sent home 

 

Fixed days/permanent exclusion 

 

In all incidents children will be reminded of how to behave positively and of the Core 
Values and Rules of the school. 

In all of the above situations the incidents will be thoroughly investigated by staff. 

The sanctions which are given will be appropriate to the age, needs and ability of the 
children involved. 

If a slip is issued by a member of staff it must be recorded in the behaviour log. 
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Parents should reply to the slip the following day to acknowledge its receipt. 

 


