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A copy of this Handbook, containing the General Site Risk Assessment and use 

of Site by Group and the Activities Risk Assessments, is kept in the school 

office, together with up-to-date signed copies of these documents.  Records of 

Daily Site checks are kept by the Forest School Leader, Clare Dyke. 
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Purpose of Forest School  

 

Forest School sessions provide children with the opportunity to explore and experience the natural 

world through practical activities in the outdoors which will in turn help promote confidence, 

independence, self-esteem and resilience.  Also, by using resources available in the wood and the 

children’s interests, we hope to stimulate further imagination, creativity and enquiry skills.  We 

hope that this opportunity will widen their knowledge of, and empathy with, the natural world.  

Children in Foundation Stage and KS1 have 2x half termly blocks of Forest School each year, 

during which they are able to experience the wood in different seasons.  Activities are very practical 

and child-led, usually with one structured adult-led activity at the core of the session (more so in the 

warmer months).  We aim for KS2 children to have a day in the woods in the summer term.  These 

sessions are more structured and aimed at environmental education.  We have used activities 

suggested by The Woodland Trust as part of these days and used the points achieved to gain the 

Trust’s Gold Award.   Further visits to the wood by individual classes are also led by the Forest 

School Leader (FSL), using the guidelines and risk assessments in this document. 

 

The Site  

 

By kind permission of the owners, The Essex Wildlife Trust, we use a site in Sandylay Wood for 

Forest School.  The site is about 0.5 miles (a 10 minute walk) from school on public footpaths 

across fields.  The route can become very muddy in winter.  The route has 3 stiles and the children 

are encouraged to ‘go under’ 2 of these as it is quicker.  They are taught to climb the 3rd one safely 

and are encouraged to do this independently.  In the summer horses graze the 2 fields crossed by the 

footpath so the children are carefully supervised. 

 

The wood has public access and, although there is no footpath through the Forest School site, 

people do occasionally visit.  Large fauna are able access the area, but there is rarely any evidence 

of deer etc.  There are abundant rabbits in the woods and also squirrels, badgers, bats and other 

small mammals.   

 

The site is a predominantly broadleaved woodland (sweet chestnut, sycamore, oak, birch) with a 

mixture of flora including ferns, bramble and nettles. There is no access for vehicles into the 

woodland area. The site itself has no running, still or boggy water sections although there are wet 

areas elsewhere in the wood. The site is delineated by a ditch on the north side, a fence along the 

east, and marker tree branches (at ground level) around the remainder.  There is a public footpath to 

the south side and dogs are frequently exercised in the wood.  

 

Ecological Impact 

 

This is an area of great biodiversity and we teach the children to respect the flora and fauna.  

Inevitably our particular site does suffer from a high level of erosion due to weekly use but we have 

agreed with the Trust that it is better to degrade one area than to spread ourselves into other areas.  

When the older children are working in adult-led groups on environmental projects they may walk 

further afield but they are taught to take a responsible attitude towards the plants and wildlife.   

 

Forest School Rules 

 Look after your Forest School and leave the site as you found it 

 Do not pick anything growing (unless permitted by an adult – eg leaves in autumn) 

 Do not put your fingers, or anything else, in your mouth 

 Stay within the boundaries marked 

 Look above, below and around for hazards (mind the hidden rabbit holes) 
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 Come to the base camp when the whistle blows 

 Call an adult if you find anything dangerous (eg glass, faeces) – ask a friend to stand beside 

it so we don’t forget where it is. 

 

Forest School Routine – FS and KS1 

 Daily site risk assessment is undertaken by the FSL to check for litter, glass, animal faeces.  

Such items will be collected (using disposable gloves where necessary) and removed.  This 

includes checking the route to the wood. 

 Trees are checked for any broken or dead branches which might fall and pathways are 

trimmed back (brambles and nettles) where appropriate. 

 Weather conditions are checked.  If it is very windy or a thunderstorm is forecast then the 

session is cancelled. 

 

Session Outline 

 Children are registered in school and the number present noted. 

 Toileting 

 Children change into ‘Forest School clothes’ brought from home.  In winter they will be 

provided with a pair of waterproof dungarees (or trousers) and a thin waterproof jacket is 

also provided where necessary. 

 Children are expected to have their own wellies and to wear these throughout the year.  

However, we do have spare wellies available if necessary. 

 In summer they wear long sleeved tops and trousers. 

 We require a ratio of about 1 adult to 5 children and rely on parent helpers to support our 

sessions.  Generally the FSL will lead the party, with a member of the support staff at the 

rear. 

 Children are expected to walk sensibly to the site, lining up to use the stiles and using them 

as directed by the adults (in some cases it is quicker for them to duck under the fence). 

 As each child climbs over the stile into the wood they are expected to say ‘Welcome to the 

wood (name)’ to the child behind and to walk quietly to the base camp. 

 Once sitting on the logs the children are expected to be quiet and to listen to the FSL and to 

each other during welcoming activities (usually an activity which involves them using their 

senses).  Children are encouraged to take turns at talking, but are not forced if they do not 

wish to participate. 

 If there is an adult-led activity then children will generally work individually or in groups 

with the FSL, although this may be delegated to another adult.  Other adults are available to 

support the remaining children, facilitating their play without directing it. 

 At the end of each session the whistle is blown and the children return to the base camp for a 

closing talk.  Numbers are checked. 

 Children then walk back to school. 

 

Toileting Procedures  

 No toilets are available in the woods. 

 If a child should need the toilet a member of staff (or the child’s own parent) will support 

them and ensure as much privacy as possible. 

 If necessary a member of staff will escort the child back to school. 

 

Forest School Routine – KS2 

 See procedures outlined above for risk assessments and arrangements for walking to and 

from the site. 

 General rules are also the same. 
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Session Outline 

 KS2 children use the woods as a resource for environmental education and as such tend to 

use a wider area, under supervision and in groups. 

 Sessions usually include a range of activities in the morning, eg tree identification, food 

webs, mapping – often inspired by The Woodland Trust Green Tree Award scheme or 

linked to class topics.  

 Weather permitting, the children bring a picnic lunch and anti-bacterial gel is provided by 

staff before they eat. 

 Afterwards there is usually the opportunity for some ‘free play’. 

 Toileting procedures are the same as for KS1, although for longer sessions a windbreak may 

be provided for privacy.  A spade will also be available. 

 If a fire is to be lit the portable fire-pit is used and the fire risk assessment and procedures 

are followed. 

 

Role Specifications 

 

Forest School Lead (FSL) 

 To ensure the safety of children and adults as they travel to and from the site – this includes 

ensuring that the horses are kept away from group. 

 To ensure the safety of children and adults whilst at the site. 

 To provide clear guidance and expectations to adults and staff. 

 To carry out a safety check of the site prior to visiting. 

 To assess the site at the start of each term (at least). 

 To carry out a basic check before each session. 

 To maintain records and update the manual. 

 

Support staff 

 To ensure the safety of children and adults as they travel to and from the site. 

 To join in children’s activities. 

 To ask open ended questions and follow their lead rather than directing them to 

activities/telling them what to do. 

 Provide observations and/or take photographs (on school camera).   The use of mobile 

phones for photographs is not permitted (except at the discretion of the FSL). 

 

Parent helper 

 To assist with carrying resources to and from the site. 

 To join in children’s activities. 

 To ask open ended questions and follow their lead rather than directing them to 

activities/telling them what to do. 

 

Clothing Requirements 

 

This is obviously weather dependent but as a rule parents are asked to provide their children with a 

bag of Forest School clothes which are old; they are likely to become grubby!  At all times of the 

year the children should have their legs and arms covered to protect them from scratches and ticks 

(trousers and long-sleeved tops).  They should also wear wellies.  In winter (or wet weather) we 

provide waterproof dungarees and lightweight jackets.  Children will need to have their own warm 

jumper and/or fleece to wear underneath.  They will also need hats and gloves.  In summer they 
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may need a sunhat and sun cream.   It is only in very windy weather or if a thunderstorm is forecast 

that Forest School is cancelled. 

 

‘There is no such thing as bad weather, only inadequate clothing’ 

Equipment 

 

Emergency Bag 

 Emergency protocol 

 First aid kit (including plasters, water, saline pack, cold pack, bandages) 

 First aid booklet 

 Fleece blanket 

 Heat blanket 

 Emergency shelter 

 Risk assessment 

 Hand gel 

 Protective gloves 

 Carrier bags 

 Scissors 

 Children’s individual medical requirements (inhalers etc) 

 Incident record book 

 

Other possible equipment  

 Trowels and forks 

 Magnifying glasses 

 Ropes 

 Buckets 

 String 

 Bow saw 

 Peelers 

 Penknives 

 Tarpaulins 

 Identification charts/books 

 Specimen jars 

 Clipboards 

 Pencil 

 Scissors  

 Fire pit (used very rarely) and water 

 Wind break and spade (day sessions) 

 

 

Summary Risk Assessment for the site (detailed risk assessment are kept in the school office) 

 

 Hazard Harm People at risk Existing measures / new measures who will 

do it? 

when? 

1 Nettles and 

brambles 

stinging all Make children aware, clear pathways 

and main play areas. Children to wear 

long trousers. 

FSL - prior 

to visit 
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 Hazard Harm People at risk Existing measures / new measures who will 

do it? 

when? 

2 Berried flora poisoning children Inform all children not to pick or eat 

berries. Wash hands before eating. 

FSL – on 

visit 

3 Tree roots and 

stumps 

tripping all Inform all to take care in woods, clear 

walkways of bramble roots. 

All – on 

visit 

4 Tree branches branches falling, 

children falling. 

all Pre-visit & continuous risk check, 

remove hanging dead wood. Remind 

children of risks. 

FSL – prior 

to & on 

visit. 

5 Sticks hitting children Inform children of rules, use a stick no 

longer than your arm, no hitting. 

Demonstrate safe carrying of longer 

branches (child each end or drag)  

FSL – on 

visit 

6 Faeces contamination all Pre-visit & continuous risk check, 

remove and discard safely. 

FSL – prior 

to & on 

visit 

7 Debris / 

rubbish 

glass, drug use, 

metals. 

all Pre-visit & continuous risk check, ask 

children not to pick up rubbish, inform 

an adult if they find something, adult to 

remove safely. 

FSL – prior 

to & on 

visit 

8 Rabbit holes tripping all Remind children of risks FSL – prior 

to & on 

visit 

9 Fire 

(only rarely, in 

portable clay 

fire pit) 

burns, out of 

control. 

all *separate risk assessment for activity is 

available in handbook, trained staff 

present at all times, safety procedures 

followed. 

FSL – prior 

to & on 

visit 

10 Perimeter 

fence & gates 

escape of 

children 

children Ensure children understand boundaries, 

adult supervision. 

All – on 

visit 

11 Mushrooms 

and fungi 

poisoning all Inform all children and adults to look 

only, no touching. 

All – on 

visit 

12 Bees, wasps, 

adders.  

stings and bites all Check area for nests, avoid contact, first 

aider always on site, seek medical aid 

(999) if anaphylactic shock or adder 

bites are present. See Emergency 

procedures 

All – on 

visit 

13 Tools cuts, grazes, 

amputation. 

all Tools stored away from premises, used 

according to guidelines below, under 

strict adult supervision, correct use of 

tools. 

All – on 

visit 

14 Boundaries of 

site 

escapees children Children informed of boundaries, staff 

supervise the boundary. 

All – on 

visit 

15 Ropes and 

balance 

falls children Check quality of ropes & knots. first 

aider on site at all times. 

All – on 

visit 
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 Hazard Harm People at risk Existing measures / new measures who will 

do it? 

when? 

16 Trees 

 

 

falls children First aider on site at all times, support 

children to manage their own risks. 

All – on 

visit 

17 Dogs  

 

 

bites, fear children  Children to stand still, fold arms until 

dog has gone 

FSL – prior 

to & on 

visit. 

 

 

Guidelines for using tools (detailed risk assessment are kept in the school office) 

 

General rules for tool use: 

 There are risk assessments for all tools 

 They are stored safely by the FSL and carried to/from the site by an adult. 

 At the site tools are stored safely and children understand that they may not use them 

without an adult. 

 There is a designated area for tool use (usually the base camp) and we do not walk around 

holding tools. 

 Tools are kept clean and sharp. 

 Children may only use tools when supervised by an adult – usually the FSL, but 

occasionally by a member of staff who has been trained and designated by the FSL to 

supervise. 

 First aid kit is close by. 

 

Potato peeler: 

 Must be with FSL (or other trained designated adult) 

 Always sit down 

 Make sure you are at least 1.5 arms’ lengths from your nearest neighbour 

 No glove needed on hand using tool, glove on other hand. 

 Always move the peeler away from the body when it is in contact with the wood. 

 Initially the ratio should be 1:1 but as children demonstrate competence this can be 

increased to1:4. 

 

Penknife: 

 Must be with the FSL 

 Always sit down 

 Ensure the penknife is closed and locked when not in use 

 No glove needed on hand using tool, glove on other hand. 

 Make sure you are at least 1.5 arms’ lengths from your nearest neighbour 

 Open the penknife away from you 

 Always move the penknife away from the body when it is in contact with the wood. 

 Initially the ratio should be 1:1 but as children demonstrate competence this can be 

increased to1:2. 

 

Long screws (used with elder): 

 Must be with the FSL (or other trained designated adult) 

 Always sit down 
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 Wear gloves on both hands as screws can be sharp at the top and can slip. 

 Initially the ratio should be 1:1 but as children demonstrate competence this can be 

increased to1:4. 

 

Bow saw: 

 FSL to carry to/from the site. 

 Ensure guard is in place when not in use. 

 Must only be used with FSL 

 Gloves to be worn on both hands (KS1) 

 Children should kneel up securely on both knees and be in a stable position. 

 FSL to support children to hold saw and to hold the wood.  Explain what to do and why. 

 Always maintain ratio of 1:1. 

 

Hand drill: 

 Must be with the FSL (or other trained designated adult) 

 Always sit down 

 Wear gloves on both hands as the drill handle cogs can catch the skin and the bit can slip. 

 Maintain ratio of 1:1 with adult supporting the drill and/or the wood to ensure that the drill 

does not slip. 

 

Health and Safety Policy and Emergency Procedures 

 

Please refer to Great Leighs Primary School’s Health and Safety Policy.  These additional measures 

apply to Forest School: 

1. However many adults accompany Forest School sessions, the person in charge is always the 

trained Forest School leader.  There should be at least one additional member of staff in the 

group (with other accompanying adults to the required ratio). 

2. The FSL has overall duty of care for the children in her charge, but all adults are required to 

take all reasonable steps to ensure the children are safe. 

3. The staff will carry the Emergency bag and at least 2 mobile phones (the signal has been 

checked). 

4. In the event of an emergency there is a protocol – one copy is in the Emergency bag, the 

other copy is in the school office.  The FSL will make a judgement as to whether to alert the 

emergency services, the parents or the school first; usually it would be the school so that 

they can make the phone calls while the FSL manages the situation and keeps the other 

children safe. 

5. In the case of needing to split the party, the FSL will remain with the casualty and other 

members of school staff will accompany the other children back to school.  If necessary, 

staff will come from school to help accompany the main party back to school. 

6. The FSL (or other designated adult) will accompany the child to hospital and provide a full 

written report of the accident.  School procedures will be followed and no one should speak 

to the media without the permission of the Headteacher. 

7. The FSL will ensure that the risk assessments are kept up to date and that the site and route 

are checked on the day of the session. 

8. When sharp or heavy tools are used there is always adult supervision.  Gloves are worn 

when peelers, screws, saws or knives are used. 

 

 

 

 

 



Forest School Handbook 2017 – 9 
 

 

 

Scenarios 

 

First Aid 

 Ensure the group is safe, delegating responsibility where appropriate 

 If appropriate, remove the danger, or people from the danger 

 Qualified First Aider called to check ABC, administer First Aid and, if necessary, call for 

further assistance (emergency services, school, parents) 

 Record full details and record in school incident book 

 Follow up with parents 

 

Lost or missing child 

 As soon as child is found missing, make immediate search of the vicinity. 

 Assemble the rest of the children and ensure they are safe. 

 Call school to alert and then school calls police and parents. 

 Follow school critical incident procedure. 

 

Serious Accident 

 Follow First Aid procedure 

 FSL stays with the casualty but ensures that the rest of the group is removed from the 

situation and is safe.  They should be with another member of staff.   

 Contact the school who will call the emergency services and parents 

 Additional members of staff may be sent from school to help accompany the children back 

while the FSL and another additional adult stays with the casualty.  The FSL (unless she 

delegates to another member of staff) will accompany the casualty to hospital and provide 

necessary information. 

 Follow school critical incident procedure and record all that has happened. 

 

Irregular occurrence, uninvited person/stranger 

 The intruder will be challenged and asked politely to leave. 

 If a child is involved then it may be necessary to call the police and the child removed from 

the situation and made to feel safe. 

 Follow School’s critical incident procedure 

 Parents should be briefed by the FSL as soon as possible 

 Gain other professional advice if necessary. 

 

Horses in the field 

 The horses are friendly and inquisitive but are sometimes quite frisky, particularly in spring.  

They are not dangerous but they are large.  The children may want to stroke the horses – this 

is not permitted.   

 Children are reminded to walk and keep quiet.  They are not to approach the horses or walk 

behind them. 

 FSL will be responsible for discouraging the horses from coming close to the children and 

may delegate another adult to assist. 

 Remaining adults to escort the children as requested by the FSL with the understanding that 

they walk between the horses and the children.  

 

 

 

Clare Dyke 

Forest School Leader 


