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Safeguarding Policy September 2017-2018 
 

Introduction 
This policy document is intended to form an agreed approach to addressing issues that relate to the issue of 
safeguarding at Great Leighs Primary School.  As such it can be seen as a corporate statement and a reference point 
for informing practice.  The main entitlements and responsibilities with regard to safeguarding are encompassed 
within this document. It contains three main elements: aims, objectives and strategies. 
 

Rationale 
Great Leighs Primary School views the safety and welfare of all its children as of paramount importance. The school 
recognises that effective child protection work requires sound procedures; good inter-agency cooperation and a 
work force that is competent and confident in responding to child protection situations – see Child Protection Policy.  

 
At Great Leighs Primary School, all children have the right to be safeguarded from harm or exploitation whatever 
their:  

▪ race, religion, first language or ethnicity 
▪ gender or sexuality 
▪ age 
▪ health or disability 
▪ political or immigration status 

 
We recognise our legal duty to safeguard all our children under Section 175 of the Education Act 2002 and outlined 
in the DfE document “Keeping Children Safe in Education” statutory guidance for schools and colleges May 2016.  
 

Aims and Objectives 

 

▪ Protect children from maltreatment, extremism, radicalisation, sexual exploitation, FGM and any cultural 
traditions which may cause them harm.  

▪ Prevent the impairment of children’s health or development.  
▪ Ensure children are growing up in circumstances consistent with the provision of  

safe and effective care.  
▪ Help children to have optimum life chances and to enter adulthood successfully.  
▪ Endeavour to keep up-to-date and accurate information about all children. 
▪ Enable staff, volunteers and visitors to safeguard and promote the welfare of children.  
▪ Promote a culture that makes this school a safe place to learn. 
▪ Listen to and respect all children.  
▪ Involve children in decisions which affect them.  
▪ Share information about concerns with agencies who need to know, and involve children and their 

parents/carers appropriately using jargon-free  
language. 

▪ Recruit staff, volunteers and visitors safely, ensuring all appropriate checks are made.  
▪ Adopt a code of conduct for all staff, volunteers and visitors.  
▪ Provide effective management through induction, support and training. 
▪ Deal appropriately with allegations/concerns about staff, volunteers or visitors, in accordance with 

government guidelines.  
▪ Respect confidentiality in line with the school’s confidentiality policy.  
▪ Confront bullying, racism, harassment and discrimination. 
▪ Provide effective first aid from qualified members of staff. 
▪ Meet the needs of pupils with specific medical conditions including ensuring that any intimate care is 

carried out following agreed guidance and policies.  
▪ Discuss the serious risks and dangers of drug and substance misuse. 
▪ Promote internet safety.  



Great Leighs Safeguarding Policy  

September 2017 

2 

▪ Promote British values – including understanding democracy, valuing and understanding a diverse 
society 
 

Strategies 
 
Fire Safety  
The school has a full fire risk assessment in place undertaken by the Chair of Governors and regular fire evacuation 
practices take place. The fire alarm is tested regularly.  
 

Safer Recruitment and Selection  
In line with statutory guidance the following will apply for all paid staff and volunteers:  
A D.B.S enhanced electronic disclosure is obtained for all staff and regular volunteers. The school holds an up-to-
date single central record detailing a range of checks carried out on staff including identity checks. All new 
appointments who have lived outside the UK will be subject to additional checks as appropriate.  When recruiting 
new staff there is at least one member of staff who has received safer recruitment training. Staff working in the Early 
Years Setting must complete the Staff Disqualification Declaration. 
 

Safe Practice  
Safe working practice ensures that pupils are safe  
and that all staff:  
 

▪ are responsible for their own actions and behaviour and should avoid any conduct which would lead any 
reasonable person to question their motives and intentions. 

▪ work in an open and transparent way 
▪ work with other colleagues where possible in situations open to question 
▪ discuss and/or take advice from school management over any incident which may give  

rise to concern  
▪ record any incidents or decisions made  
▪ apply the same professional standards regardless of gender, religion, ethnicity, ability or sexuality 
▪ are aware of the confidentiality policy 
▪ are aware that breaches of the law and other professional-guidelines could result in criminal or disciplinary 

action being taken against them.  
 

Safeguarding Information for Pupils 

The pupils in our school are aware of a number of staff who they can trust and talk to and are available to them at 
any time. Their first point of contact is their class teacher.  
Great Leighs Primary School is committed to ensuring that pupils are aware of behaviour towards them that is not 
acceptable and how they can keep themselves safe. All pupils have been informed that we have a senior member of 
staff  with responsibility for child protection and who this is.  
We inform pupils of their right to be listened to and heard and what steps can be taken to protect them from harm. 
We use PSHE materials to help pupils learn how to keep safe.  
 
Great Leighs Primary School is committed to ensuring that pupils are aware of behaviour towards them that is not 
acceptable and how they can keep themselves safe  
 

Partnership with Parents  
The school shares a purpose with parents to educate and keep children safe from harm and to have their welfare 
promoted. We are committed to working with parents positively, openly and honestly. We respect parents’ rights to 
privacy and confidentiality and will not share sensitive information unless we have permission or it is necessary to do 
so in order to protect a child.  
Great Leighs Primary School will share with parents any concerns we may have about their child unless to do so may 
place a child at risk of harm.  
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Partnership with 0thers  
Great Leighs Primary School recognises that it is essential to establish positive and effective working relationships 
with other agencies. There is a joint responsibility on all agencies to share information to ensure the safeguarding of 
all children.   
 

School Training and Staff Induction  
The school’s senior designated child protection staff attend child protection training and refresher training at two-
yearly intervals. All other school staff, including non-teaching staff, undertake appropriate induction training and 
then refresher training every two years.  
The Headteacher has had Prevent training (preventing radicalisation and extremism) and disseminated this to all 
staff. All staff are aware of the procedures for the discovery of or awareness of Female Genital Mutilation for girls 
under 18 and to follow the usual child protection procedures should there be any concerns regarding Prevent. 
All staff are provided with the school’s Child Protection Policy, Keeping Children Safe in Education (DfE) and informed 
of the school’s child protection arrangement on induction.   Temporary staff and volunteers are made aware of the 
school’s arrangements for child protection, and of their responsibilities.  
All staff have the opportunity of raising concerns both individually to the designated safeguarding lead and in 
Monday lunch time staff meetings. 
 

Children Missing From Education  
Where children on roll at Great Leighs Primary School do not turn up, and the school has made enquiries through 
home/school liaison officers, we will refer the case to the education welfare/ social work service.  
 

Confidentiality  
This section is cross-referenced to the school’s confidentiality policy.  
 

Pupil information  
Great Leighs Primary School will keep up to date and accurate information in order to keep children safe and provide 
appropriate care for them, including:  
 

▪ names and contact details of persons with whom the child normally lives  
▪ names and addresses of all persons with parental responsibility 
▪ emergency contact details 
▪ details of any persons authorised to collect the child from school 
▪ any relevant court orders in place including those which affect any person’s access to the child 
▪  A child who is or has been the subject of a child protection plan 
▪ name and contact detail of Dr 
▪ any other factors which may impact on the safety and welfare of the child. 

 

Children Not Collected  
Children not collected by parents / carers will be placed in the school office. Members of staff will attempt to contact 
parents/ carers. If the parents /carers cannot be contacted then the children will be kept safe and any other priority 
contacts informed. If no contact is established and there are other concerns (e.g. a reoccurring event) then social 
care may be contacted. 
 

Children Leaving School Premises Without Permission  
If it is established that a child has left the premises without permission then the parent/ carer and other relevant 
contacts will be informed together with the Police where the child has not been located or where appropriate. Any 
relevant leads will be pursued such as the parents of friends that the pupil may have chosen to visit. 
 

Children in Need  
A child in need is defined as having additional needs where their health, development or achievement may be 
adversely affected.  In these cases practitioners may complete a Common Assessment Framework (CAF). The school 
will involve other services as appropriate.  
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Children With A Disability  
Research shows that disabled children may be at greater risk of abuse and need to be safeguarded on an equal basis 
to other children. School will ensure that where ever possible disabled pupils can access school trips, sports facilities 
and after school clubs. School will promote positive attitudes towards disabled children.  

 
 
Child Protection  
See current Child Protection Policy for further clarification on the section below. 
Responding to Disclosure:  
 
▪ Disclosures or information may be received from pupils, parents or other members of the public. Great Leighs 

Primary School recognises that those who disclose such information may do so with difficulty, having chosen 
carefully to whom they speak. Accordingly all staff will handle disclosures with sensitivity. Such information 
cannot remain confidential and staff will immediately communicate what they have been told to the designated 
person and make, date and sign a written record on ‘Cause for Concern’ sheets. Staff will not investigate but will, 
wherever possible, elicit enough information to pass on to the designated person in order that he/she can make 
an informed decision of what to do next. Staff are aware that they can make a referral directly to the Operations 
Hub (number on staff board) should they feel that appropriate action has not been taken by the Safeguarding 
Lead. The school’s Whistleblowing Policy and point of contact is also accessible to all staff. 
 

Staff will:  
 
▪ Listen to and take seriously any disclosure or information that a child may be at risk of harm.  
▪ Try to ensure that the person disclosing does not have to speak to another member of school staff. 
▪ Clarify the information. 
▪ Try to keep questions to a minimum and of an open nature. 
▪ Try not to show signs of shock, horror or surprise. 
▪ Not express feelings or judgements regarding any person alleged to have harmed the child. 
▪ Explain sensitively to the person that they have a responsibility to refer the information to the senior designated 

person.  
▪ Reassure and support the person as far as possible. 
▪ Explain that only those who ‘need to know’ will be told. 

 

▪ Action by the Designated Senior Person 
  
Following any information raising concern, the senior designated person for child protection will consider:  
 
▪ any urgent medical needs of the child 
▪ making an enquiry to find out if the child is subject to a child protection plan 
▪ discussing the matter with other agencies involved with the family 
▪ consulting with appropriate persons 
▪ the child’s wishes. 

 
Then decide:  
 
▪ wherever possible, to talk to parents, unless to do so may place a child at risk of significant harm, impede 

any police investigation and/or place the member of staff or others at risk  
▪ whether to make a child protection referral to children’s social care or not to make a referral at this stage 
▪ if further monitoring is necessary 
▪ if it would be appropriate to undertake an assessment/CAF and/or make a referral for other services.  
▪ All information and actions taken, including the reasons for any decisions made, will be fully documented. 
▪ All referrals to social care will be accompanied by a standard referral form.  
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Action following a child protection referral 
 The designated senior person will:  
 

▪ make regular contact with the social worker involved to stay informed 
▪ wherever possible, contribute to the strategy discussion 
▪ provide a report for, attend and contribute to any subsequent child protection conference 
▪ if the child or children are made subject to a child protection plan, contribute to the plan and attend core 

group meetings and review child protection conferences 
▪  where possible, share all reports with parents prior to meetings 
▪ where in disagreement with a decision made, discuss this with the safeguarding officer for education or the 

manager of the child protection unit 
▪ where a child who has a child protection plan moves from the school or goes missing, immediately inform 

the key worker in children’s social care, 
 

E-Safety 
▪ to make pupils aware of the dangers of the internet through curriculum teaching particularly PSHE and sex 

education. 
▪ software is in place in school to minimize access and to highlight any person accessing inappropriate sites or 

information. 
▪ pupils will be encouraged to discuss openly their use of technology and anything which makes them feel 

uncomfortable. If this results in child protection concerns the school’s designated child protection teacher 
should be informed immediately. 

▪ pupils should not give out their personal details, phone numbers, schools, home address or computer 
passwords.  

▪ the police will be involved if there is any criminal element to misuse of the internet, phones or any other 
form of electronic media. 

 

Allegations Against A Professional  
Great Leighs Primary School understands that children can be the victims of abuse by those who work with them in 
any setting.  Where there is an allegation that a professional has behaved in a way that has harmed a child or may 
have harmed a child, possibly committed a criminal offence against or related to a child, or has behaved towards a 
child or children in a way that indicates he/she is unsuitable to work with children, the allegations will be 
investigated properly and in line with agreed procedures.  Allegations of abuse made against staff will be dealt with 
by the headteacher (or the chair of governors if the headteacher is accused). The head/ chair will contact the local 
authority designated officer (LADO) within 24 hours.  
 
All allegations of abuse will be taken seriously.   
 

Monitoring and Recording  

Accurate records will be made as soon as practicable and will clearly distinguish between observation, fact, opinion 
and hypothesis. All records will be signed and dated, any information will be recorded verbatim where possible and a 
note made of the location and description of any injuries seen. Class teachers keep a record of minor behavior 
issues. More serious behavior issues are brought to the attention of the headteacher and parents by sending home a 
white slip (to inform parents of issues) or a red slip (for more serious issues – resulting in a lunchtime detention). Any 
racist issues or bullying issues are logged at the back of the Behaviour Log kept by the headteacher. Child Protection 
issues are recorded on ‘Cause for Concern’ sheets and given to the headteacher for action/as a log for a particular 
child. All child protection documents will be retained in a ‘child protection’ file, separate from the child’s curriculum 
file. Such files will be kept securely. These records will be transferred to any school or setting the child moves to. If 
the child goes missing from education or is removed from roll to be educated at home then any child protection file 
should be copied and the copy sent to the education social work service,  
 
All allegations of abuse will be taken seriously  
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It is the responsibility of the headteacher and Governors to monitor and evaluate the provision of resources, 
planning and practice in relation to safeguarding.  This policy document will be monitored and reviewed on an 
annual basis and any necessary revisions incorporated.   
 
Policy Review date: September 2018 
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